
Instruction on how to adjust meals provided in TREX Expense Report 

 

 

In order for the system to make the appropriate adjustments, you must specify the meals provided.  Click the 

Personal Days and Meals Provided link at the Expense Report Entry screen 

 

 

 
 

 

 

 

Check all the appropriate boxes when meals were provided. 

 

Click OK 

 
 

 

 


